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Information of private milling of an empaneled Rice Mill will be incorporated in 

www.epaddy.wb.gov.in through the steps of  

• Initial information 

• Opening balance, and 

• Daily account. 

The work will be done through the following process flow: 

1. Initial Information: 

Rice Mill Login 
1.1. Upon successful login by an empanelled Rice Mille user, the portal shall mandatorily display a 

pop-up message follows: “Are you currently engaged in private milling of paddy?” 

1.2. Upon selecting ‘Yes’ and submitting the declaration regarding engagement in private milling 

of paddy, the portal shall automatically forward the request to the concerned DCF&S for review 

and necessary action. Subsequently, the portal shall display the following message to the mill, 

“Please wait for the DCF&S to provide remarks regarding your private milling status.” 
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DCF&S Login 
1.3. Upon login to the portal, DCF&S shall navigate to the ‘RM Private Milling’ > ‘Rice Mill Private 

Milling Information’ menu. Here the DCF&S shall be able to view the list of empanelled Rice 

Mills with mention of which Rice Mill has submitted private milling information, and which 

has not. For each submitted entry, the DCF&S shall be provided with the following action 

options: 

• Send Back 

• Accept 

• Reject 

 

1.3.1. If the DCF&S sends it back, the Rice Mill will again have opportunity to start from point 

no. 1.1. Now, he will also see the comments entered by the DCF&S at the time of sending 

back. 

1.3.2. Rejection of the declaration by the DCF&S will tantamount to suspension of the Mill’s 

empanelment for the remainder of the current KMS. Only functionalities related to pending 

CMR delivery and associated obligations in www.epaddy1.wb.gov.in shall remain enabled 

for compliance purposes.  
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1.3.3. However, the Rice Mill will be free to submit a fresh declaration regarding private milling 

from the beginning (point no. 1.1). 

1.3.4. Upon acceptance of the initial response by the DCF&S, the Rice Mill shall gain access to 

the next stage of the private milling module within the portal.  

2. Opening Balance 

Rice Mill Login 
2.1. If a Rice Mill declared that he neither is involved in private milling currently, nor does he intend 

to do so in the ongoing KMS, and if the DCF&S approved it, the Rice Mill will have to do 

nothing further in the private milling module. However, he can anytime submit a fresh 

information through ‘Private Milling Information’ menu following the workflow point no. 1.1 

onwards and the same would be disposed of by DCF&S again. 

2.2. For Rice Mills who informed that it is either currently involved in private milling or intend to 

do so in the ongoing KMS, and the same got accepted by the DCF&S, it shall be mandatory to 

enter the Opening Balance details in this pop-up whenever he login next. He will be required 

to enter the Opening Balance of Paddy (MT) and Opening Balance of Rice (MT) in the private 

milling account for the day. The portal will not allow any other operations unless these opening 

balance fields are duly filled and submitted. 
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DCF&S Login 

2.3. Once the Rice Mill submits the Opening Balance of Private Milling (Paddy and Rice), it will 

be visible to the DCF&S under the ‘RM Private Milling Information’ > ‘Opening Balance’. 

The DCF&S will see all empanelled Rice Mills with mention of who has submitted initial 

response and who has entered OB thereafter. 

 
 

2.4. The DCF&S will review the OB details entered by each Rice Mill and take appropriate action 

from the following options: 

• Accept – If the opening balance entries are found accurate and satisfactory. 

• Send Back – If any discrepancy, inconsistency, or clarification is required from the Rice Mill 

before acceptance. 

2.5. After selecting the appropriate action, the DCF&S shall click ‘Submit’ to finalize the decision, 

which will be recorded in the portal and notified to the respective Rice Mill. 

 
 

2.6. If sent back, the Rice Mill will again need to enter the OB details as in point no. 2.1 onwards 

and the DCF&S will again dispose it of. 
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2.7. Upon acceptance of the Opening Balance by the DCF&S, the data will be saved in the database. 

Thereafter, the Rice Mill user will gain access to the next section i.e. entry of daily accounts. 

3. Daily Accounts 

Rice Mill Login 
3.1. For a Rice Mill it shall be mandatory to enter the daily accounts of private milling operations 

in the prescribed format. For this, he will go to ‘RM Private Milling Information’ > ‘Daily 

Accounts Entry’ menu. 

3.2. The following fields must be updated on a daily basis: On-date Paddy Purchased, On-date 

Paddy Milled, On-date Rice Produced, On-date Rice Sold.  Cumulative Paddy Purchased, 

Cumulative Rice Produced, and Closing Balance of Paddy and Rice would be auto-calculated 

based on entry by the Rice Mill.  
3.3. The Rice Mill is required to enter these details on a daily basis to ensure transparency and 

traceability of private stock movement.  
3.4. The portal will allow a flexibility window of data entry as entered through Master by the 

authorised officer of the Department. Backdated entries will be allowed within this mandated 

period only. 
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DCF&S Login 
3.5. Under the ‘RM Private Milling Information’ > ‘Daily Accounts’ menu, a comprehensive report 

of daily stock entries submitted by Rice Mills will be available. This report will provide the 

following functionalities for effective monitoring and oversight: 

• Date Range Selection: The DCF&S can select a specific date range to view stock entry 

submissions within the selected period. 

• Rice Mill Name Search: A search bar will be available to filter the report by specific Rice Mill 

Name, allowing targeted review. 

• Rice Mill List Display: A tabulated list of all Rice Mills that have submitted their daily stock 

position data during the selected date range shall be displayed, along with key metrics. 
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